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Documentation Updates 
Swiss Timing Ltd. reserves the right to make improvements in the products described in 
this documentation at any time without prior notice. Furthermore,  reserves the right to 
revise this documentation in its content at any time and without any obligation to notify any 
person or organization of such revision.   
 
Disclaimer 
The information provided in this documentation has been obtained from sources believed to 
be reliable, accurate and current. However,  makes no representation or warranty, express 
or implied, with respect, but not limited to, the completeness, accuracy, correctness and 
actuality of the content of this documentation.  Swiss Timing Ltd. specifically disclaims any 
implied warranty of merchantability, quality and/or fitness for any particular purpose. Swiss 
Timing Ltd. shall not be liable for errors contained in this documentation or for incidental or 
consequential damages in connection with the supply, performance or use of this 
documentation. 
 
Copyright  
© Swiss Timing Ltd. 
All rights reserved.  
This documentation may not, as a whole or in part, be copied, translated, reproduced, 
transmitted or reduced and/or stored to any electronic medium or machine-readable form 
without the prior written consent of Swiss Timing Ltd..  
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1 INTRODUCTION 

World Gymnastics Accreditation Portal is a web application which serves to register people into 
the World Gymnastics accreditation system. It enables one to create an account and apply for a 
World Gymnastics accreditation card. 

The system is optimized for latest version of Google Chrome browser. 

 

 

Figure 1 Sign up page 
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2 SYSTEM ACCESS 

2.1 Login 

The user login process is quick and simple. First, enter your username and password, then click 
the [Login] button. 
 

 

Figure 2 Login page 

 

2.2 Sign in 

When entering FEMS for the first time, you must have your own username and password. In the 
case of a new user, a new account must be created using the [Create New Account] button 
before the first login process. 
 

 

Figure 3 Create new account page 
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2.3 Reset password 

You can reset your password by clicking the [Forgot password?] button. After entering your email and 
submitting the form, you need to wait for the password reset email. Click the link in the email, which will 
open the password reset page. 
 

 

Figure 4 Forgot password page 

When creating a new password, you need to meet all requirements, and you will need to enter it twice 
to confirm the password. 
 

 

Figure 5 Reset password page 
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3 USER SETTINGS 

All user settings are accessible in the [Header] of the app. 
 

 

Figure 6 User settings menu 

3.1 Language Selector 

In the [Dropdown menu] you can change the language to one of the supported languages. 
 

 

Figure 7 Language dropdown menu 
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3.2 My Profile 

Clicking on My Profile in the [Dropdown menu] under your username will take you to the profile settings 
page. There you can 
 

 

Figure 8 My profile page 

3.2.1 Change preferred language 

You can change the preferred language to one of the supported languages. 

3.2.2 Enable MFA 

Enable MFA by scanning the QR code with your authentication app or by entering the code from your 
authentication app and clicking the [Enable MFA] button. 
 

 

Figure 9 Enable MFA dialog 
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3.2.3 Change password 

When creating a new password, you need to meet all requirements, and you will need to enter it twice 
to confirm the password. 
 

 

Figure 10 Change password dialog 

3.3 Logout 

The [Logout] (located in the [Dropdown menu] under your username) button will log you out of the app 
and open the login page. 
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4 DASHBOARD 

The Dashboard is used to showcase your profile details, your recent applications, and events you can 
apply for. 
 

 

Figure 11 Dashboard page 

 

4.1 My Last Applications 

Clicking on an event in [My Last Applications] will open the event details page, where your registration 
for that particular event is also shown. 

4.2 Events you can apply for 

The [View All Events] option will navigate you to the [All Events] page. The [Apply Now] button will open 
the registration window for that specific event. 
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5 MY PROFILE 

5.1 Personal 

Detail of your profile personal details. 
 

 

Figure 12 Personal Page 

5.2 Contact 

Detail of your contact information, addresses and socials. 
 

 

Figure 13 Contact Page 
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5.3 Media Companies 

List the media companies you registered under, along with the events you registered for. 
 

 

Figure 14 Media Companies page 
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6 MY APPLICATIONS 

This page shows all your past event applications. You can filter by a specific event or search by the event 
name. Filters must be selected first and then confirmed by clicking the [Filter] button. 
 
Clicking on [View Details] will open the event details page. 
 

 

Figure 15 My application page 
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7 ALL EVENTS 

This page shows all the events and you can filter them by status, category, type, region, year or search 
by the name of specific event. Filters must be selected first and then confirmed by clicking the [Filter] 
button. 
 

 

Figure 16 All events page 

7.1 Event details 

A more detailed view of the selected event. Users can see their registrations here and can also create a 
new application for it. 
 

 

Figure 17 Event details page 

 

7.2 Sub Events 

Under the main event registration list, you can find the list of sub-events. You can open the sub-event 
details by clicking on it or open the application for the event by clicking [Apply Now]. 
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7.3 New Application 

To create a new application, click the [New Application] button inside the [Event Details]. 
 

 

Figure 18 New Application button 

7.4 Event application 

Here, you manage your application data. After you submit your application, you cannot change the 
information. 
 

 

Figure 19 Event application page 
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7.4.1 Media Company 

In the Media Company tab, you choose your company. You will need to link or upload [Proof of Work] 
and upload [Proof of Contract]. 
 

 

Figure 20 Media company tab 

If your company is not in the list, you can simply create a new one. 
 

 

Figure 21 Create new media company dialog 

7.4.2 Event information 

For event information, you just select the venue where you are going to pick up the badge. 
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8 APPENDIX 

Abbreviations and symbols 

Abbreviations 

FEMS Federation & Events Management Solutions 

  

 

Symbols 

* Required field 

 

Syntax for buttons, labels, menu items etc. in the applications 

Keys, Buttons and labels [key], [OK], [Result] 

 
 

Version history 

Version Date Modifications since last version 

1.0 04/5/2026 Initial version  

 
 


